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We were created for service in community 

Part of the community within the body of Christ is connecting with oth-

ers to serve His church.  Each opportunity to serve is important and 

each has value. 

 

Jesus modeled service in both word and deed:  “Just as the son of man 

did not come to be served, but to serve, and to give his life as a ransom 

for many.” (Matthew 20:28) 

 

Too often we get into a habit of being consumers of church.  But at 

Newburgh UMC, we believe we are most joyful and fulfilled when we 

are serving to be the hands of feet of Jesus for the purpose of edifying 

those around us and bringing glory to the name of Jesus Christ.   

 

The ministries of Newburgh UMC provide an opportunity for you to be 

an active part of what God desires to do within our body.  So where do 

you fit?  Where would you best connect? 

 

There are multiple areas in which to connect and use your gifts and skill 

sets.  Perhaps you are a people-person and love engaging with others.  

We have something for you. 

 

Or perhaps you are more of a task-oriented person and like serving be-

hind the scenes.  We have something for you as well.   

 

Whatever season in your life, whatever time commitment you can make, 

whatever gifts you are equipped with, you will certainly find an area to 

plug in and begin serving in the following pages—and if you don’t see 

something that you would like to do listed—please let us know.  

 

Our ministry staff stands by waiting to come along side of you to help in 

whatever mentoring or training you might need. 

We look forward to serving with you in 2017! 
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Our abilities 

Do you remember Jesus’ parable of the three servants who received 

different amounts of money to manage while the master was away? 

We’ve each received from God distinctive gifts and talents. How we 

develop and use these talents is a matter of stewardship. Like two of 

the servants in Jesus’ story, we can invest them wisely — or like the 

third, out of fear we can hide them (Matthew 25:14-30). 

As stewards, we acknowledge the gifts we have without apology. We 

develop them further, practicing new skills and putting our talents to 

work in ministry. 

Our resources 

We may think that our financial resources are our own. But when we 

recall that the time, the energy, the good health, and the opportunities 

for employment behind these dollars are all gifts from God, we see 

that the funds belong to God too. We are the stewards; God is the 

owner. So questions about what we earn, how we earn it, how we 

save, spend, and give it away, are all questions of Christian steward-

ship. 

One vital aspect of our stewardship is our giving to Christ’s work in the 

world. We’ve learned that giving is most effective when we commit 

ourselves to give a definite proportion of our income through the 

church. For many, this proportion is one-tenth, or a tithe. Whatever 

the amount, we have discovered the joy in giving to God the “first 

fruits,” an amount “off the top” of our income, not what’s left over at 

the end of the month. 
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We give 

To belong to our congregation is to be a steward. Some may say that 

“stewardship” is just a polite way of referring to financial giving to the 

church. But it’s far more than that. 

One character in some of Jesus’ parables is the steward — the servant 

charged by the master to care for the master’s property. It is the mas-

ter, not the steward, who owns the property, but the steward is re-

sponsible for it and is accountable to the master. So it is, said Jesus, 

between God and us. As God’s stewards we have three responsibilities: 

Receiving: We receive with joyful thanksgiving the many gifts that God 

showers upon us — time, talent, treasure, our bodies, our friendships, 

natural resources, and the beauty around us. 

Managing: We take good care of what we have received. We manage 

these resources wisely — for our own good and the good of others. 

Giving: Out of our gratitude in receiving so abundantly, we want to 

share with others. Let’s look at four kinds of gifts that we receive, man-

age, and share: 

Our time 

We did nothing to earn the hours, the days, the weeks of our lives. 

Time is a gift of God. How we choose to use it is a matter of steward-

ship. Some people lead lives of frenetic activity, always over-extending 

themselves to the point of exhaustion, while others sit around in apa-

thetic boredom. Some spend all their hours serving the needs of others 

at the expense of their own, while others live only for themselves. 

As Christian stewards we try to manage time wisely and in a balanced 

way. And we give our time gladly to family and friends, to strangers, to 

the community, the church, and to ourselves. 
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Note from the Pastor  

Stewardship is not about money! Rather it is about respond-
ing to the extravagant love of God revealed to us in Jesus Christ 
with an extravagant love of our own. It is about giving back to 
God out of our gratitude for what God has done for us, and it is 
about building our relationship with the living God. Simply said, 
stewardship is a lifestyle of discipleship and it reveals how deep 
our faith in God runs. 

Making opportunities to help deepen faith is one of the most 
important purposes of NUMC.  This Opportunities Booklet is a 
tool to help equip your faith and make it grow. It includes helpful 
information about stewardship and how to apply it in your life of 
faith. It also includes information about all of our ministries at 
NUMC that will help you complete your  service commitment card 
for 2017. Look carefully over this guide and prayerfully consider 
your ministry role and financial commitments. 

 

Peace ><> 

Pastor Chris 

 

How to Use this Booklet 

This booklet contains brief descriptions and time commitments of 
Newburgh United Methodist Church’s ministry opportunities.  
When used in association with the Commitment Card, it will be a 
valuable tool for helping you find places to serve.   

 

Upon receiving this booklet, take a few minutes to consider your 
unique spiritual gifts and review the areas in which you have an 
interest.  If you would like assistance in identifying your spiritual 
gifts, visit our website to take a spiritual gifts assessment.  It can 
be found at  newburghumc.org/spiritualgifts. You can also pick 
one up at the church office. 

 

Above all, have an open heart and mind as you review this book-

let.   Where is the Lord calling you to serve?   
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ADMINISTRATIVE ASSISTANCE 

101  Church Office Helpers (as you are available)                                                                     

Assemble newsletter mailings, collate bulletins, put mailings in  enve-

lopes and label them, answer phones on Tuesday mornings during staff 

meeting, etc. 

102  Librarian  (1 hr./week)                                                                                           

The church library is a resource for all church attendees.  Books are 

donated or returned weekly and need to be put in order.  Books and 

non-print items need to be organized and made available.   

103 Supply Closet Organizer/Shoppers (1 hr./ 

month)  The supply closet houses materials used by all ministry areas.  

Items need to be organized regularly and restocked seasonally.   

104 Trustee Work Projects (4 hr./year)                                                                    

Perform odd jobs (ie. landscaping, cleaning, light maintenance, 

painting, etc.). 

 

FIRST IMPRESSION MINISTRIES 

201  Greeter (30 min./4-5x’s a year)                                                       

Greet and welcome people entering the church.  Meet their needs for 

direction to Sanctuary, Sunday School, Nursery, Rest Rooms, etc. 

202  Parking Lot Greeter (30 min./month)                                          

Direct guests and vehicular traffic to and from parking areas safely, 

with courtesy and efficiency.  Assist older adults and the handicapped 

to special parking spaces. 

203  First Impression Servant (1 hr./quarter)                                          

Compose a schedule for the greeters, parking lot greeters, and/or peo-

ple picker-uppers.  Print and distribute the schedule to all volunteers. 
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RECREATIONAL MINISTRIES 
 

1501  Volleyball Assistant (1 hr/week on Tues. evenings)                                           

Set up the volleyball net, set out the bin with balls, scoring sheets and 

chairs and turn on the projector screen for scoring.  

1502  Fitness Class Instructor  (1 hr./week, days/times 

vary)       Certified fitness instructors volunteer their gifts and time to 

serve our community.  Check with the Recreation Ministry page on the 

website for the latest classes offered. We are looking for instructors to 

provide other fun group classes for all skill levels. 

1503 Pickle-Ball Assistant(1 hr/week on Thursday 6-7 pm)                                                                        

Set up the nets, set out the bin with paddles/balls, set out sign-in 

sheets & waivers, greet & ask newcomers to sign waivers & provide 

contact info. 

1504 Flag Football Assistant (2 hrs/week on Sat. after-

noon)      Greet participants, organize teams, explain rules, ask new-

comers to sign waivers and provide contact info. 

1505 Sand Volleyball Assistant (2 hrs/week on Sunday 6

-8 pm)          Greet participants, organize teams, explain rules and ask 

newcomers to sign waivers and provide their contact information. 

1506  Basketball Assistant (2 hrs/week on Sat. 10-Noon)                                                                        

Greet participants, organize teams, explain rules and ask newcomers 

to sign waivers and provide their contact info. 
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MULTI MEDIA MINISTRIES 
 

1401  Media Coordinator (1-2 hr. / month)                                            

Lead volunteers in a media ministry that supports and enhances the 

worship experience.  Technical skills not required. 

1402  Sound/Media Tech (2 hr. / 2 x’s a month)   Support 

congregational worship through sound and media.  Training provided. 

1403  Video Editor (as needed)                                                                  

Photograph and edit video announcements and sermon illustrations 

for our worship services. 

1404  Digital Arts (2 hr. / week)                                                                    

Brainstorm and implement digital imaging related to sermon topics, 

scripture, and worship themes. 

1405 Funeral Sound & Media Tech (as needed)                                  

Be available to operate the sound/media system for funeral services in 

the Sanctuary.  Must be trained on the Sanctuary sound system. 

1406 Worship Service Camera Operator (1hr/

month)    Record sermon/service on camera for Sunday Morning Wor-

ship.  Training of camera usage provided.  

1407 Worship Service Video Editor (1hr/week)        

Edit sermon/service and put it online for people to view on the web-

site/vimeo.  Training is available for those interested 

1408 Worship Audio & Visual Production (1-2 hrs/

week at 9:45 & 11 a.m. services)       Manage the sound system and 

audio visual support during services. Responsibilities include: operating 

the sound systems, “live” sound mixing, stage preparation and lighting.  

A good ear for music is needed and training is provided. 
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             COMMUNICATIONS 

301  Publicity (1 hr./month)                                                                                        

Create and submit newspaper ads and articles for special events and  

activities. 

302  Outdoor Sign Changer (1/2 hr./4x’s a month)                                                          

Change the outdoor sign messages by coordinating with the church 

office staff. 

303  Spokespersons (as needed)                                                          

Provide interviews to the media on and off camera during various 

events 

304 Videographers and Photographers (as needed)                                                          

Capture and edit video and still photos of various events. 

305 Social Media (1 hr./week)   Check the church’s social me-

dia sites, start conversations and engage with conversations taking 

place, set up advanced posts.                                                         

306  Designers and Writers (1 hr./week)                                                           

Design social media graphics, flyers, brochures and announcements.  

Write content for newsletters, website, social media, etc. 
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WORSHIP MINISTRIES 

401  Usher (1 1/2 hr./month)   Welcome, distribute bulletins and 

assist people with seating.  Maintain order and quiet in the narthex 

while services are in progress.  Collect offering and assist with com-

munion (if needed).  Count those in attendance.  Pick up bulletins, pa-

per, etc. and straighten pew racks/chairs following service. 

402  Sanctuary Care (2 hr./quarter)   Straighten hymnals,     

replenish offering envelopes, pencils, pew cards, etc. in the pews and 

choir loft.   

403  Communion Server (1 hr./3x’s a year)    Assist congre-

gation by preparing and serving the elements. 

404  Liturgist/Worship Leader (1 hr./quarter)   Lead con-

gregation in reading of Scripture and prayer. 

405  Acolyte Coordinator (3 hr./2x’s a year)   Prepare a 

quarterly acolyte schedule, train the acolytes, and lay out the appropri-

ate stoles for worship. 

406  Communion Bread Baker (3 hr./quarter)   Bake 

three loaves of pre-frozen bread.  Clean and store cups and utensils 

needed for communion. Dispose of remaining elements. 

407  Chancel Care (1 hr./month)   Prepare the altar for wor-

ship service.  Assist in decorating/un-decorating the church according 

to the seasons. 

408 Communion Team Captains (2 hr./quarter)   Create 

schedule for Communion Servers and Bread Bakers 

409  Lock/Unlock Church Building (30 min./quarter)          

If you have a church key for one of your ministries you are invited to 

sign-up to lock or unlock the church on Sunday mornings. 
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CONGREGATIONAL CARE (cont’d) 

1309 Prayer Shawl Ministry (2 hrs./2x’s a month)                 

The care and love of knitting and crocheting are combined into a 

prayerful ministry that reaches out to those undergoing medical            

treatment, recovering from illness, newborn babies and anyone else 

who is known to have special need for prayer.  Individuals come to-

gether to work on their projects and for fellowship.  All levels of exper-

tise are welcome.   

1310 At Home Knitters (as much time as you want) 

If you enjoy knitting or crocheting but can’t or don’t want to come to 

meetings, we can still use your hands.  We will supply patterns and 

yarn, and you can work whenever and wherever you like. 

1311 Donate Supplies for Prayer Shawls (Varies)                

We are always in need of washable yarn, gift bags and tissue paper. 

1312 Distribute Shawls and Blankets  (Varies)                

Help deliver shawls and blankets to those in need. 

1313 Green Team Ministry  (1 hr./every other month)                

Help our church conserve resources by assisting with recycling and/or 

running the dishwasher after Sunday Fellowship. 

1314 Congregational Care Team (1-2 hours a month)

Congregational care is an arm of the pastoral care of Newburgh United 

Methodist Church.  Duties may include: (1) being a compassionate visi-

tor to shut-ins or those recuperating from surgery or illness (2) serve 

communion to shut-ins (3) timely deliver special care cards from Sun-

day service (4) provide a meal for a family when needed (5) help at 

Golden Guys and Gals (seniors) events (6) donate requested food 

needs for Golden Guys and Gals events. 
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CONGREGATIONAL CARE  

1301 Parish Nursing Ministry (as needed)                               

This ministry integrates faith and health by focusing on the spiritual, 

emotional, and physical well-being of those in need.  You must be a 

registered nurse.   

1302 Transportation Provider (as needed)                               

Provide transportation to/from doctor’s appointments and/or church  

services for shut-ins or others with special needs. 

1303 Respite Care Givers (1-3 hr., as needed)                              

Sit with a person for a short period of time to allow family members to 

run errands, take a break, etc. 

1304 Member Care Team (1 hr/every other month)                           

Contact absent members to determine pastoral care needs. 

1305 Funeral Dinners (3-4 hr.)                                                       

The United Methodist Women offer to serve a meal at church follow-

ing funerals of members and family members of our congregation.  We 

could use help.  If you are able to respond quickly by a. donating a sal-

ad or dessert and/or b. help prepare, serve, and clean up after the 

meal.  (Please indicate a or b or both in your response.) 

1306 Meal Coordinator (as needed)                                           

Schedule meals for those in need by calling meal providers.  You will be 

notified of any needs by church office staff. 

1307 Meal Provider (as needed)                                                 

Prepare and deliver a meal to the home of a person in need (due to 

surgery, childbirth, etc.). 

1308 Special Events Helper for Family Ministries 
(3 hr. + prep/2-3x’s a year)  Assist with planning, set-up and clean-up 

for special family activities (ie. Pool Party, Spring Picnic, Bonfire, etc.). 
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MUSIC MINISTRIES 

501  Chancel Choir (1 1/2 hour = 1 night/week rehearsal and 

weekly 8:30 a.m. service)   Help lead worship by singing hymns and an 

anthem.  Present special programs as scheduled throughout the year.  

Responsibilities include: be willing to share gifts and talents in various 

degrees in worship, attend as many rehearsals as possible and become 

part of a family as we support each other in all circumstances.                                                          

502  Bells of Joy (1 1/2 hour= 1 night/week for rehearsal & pe-

riodically during the 8:30 a.m. service)       This handbell choir helps 

lead worship periodically by playing in various musical elements of the 

service.  Also participates in special programs as scheduled throughout 

the year. Responsibilities include: being willing to share gifts and tal-

ents in various degrees in worship, attend as many rehearsals as possi-

ble to help learn the music to play in upcoming services and become 

part of a family a we support each other in all circumstances. 

503  Worship Accompanist (As scheduled)      Responsibili-

ties include:  sharing your musical gifts by playing the piano or organ 

for the prelude, offertory or other musical worship elements, helping 

play the piano or organ to accompany the singing of the worship 

hymns, accompanying other vocal or instrumental solos or ensembles, 

as you are able. 

504  Instrumentalists (As scheduled)    The responsibility of 

this group of musicians is to share your musical gifts by playing your 

instrument of choice during morning worship or other special services, 

as a solo, in an ensemble, or as an accompaniment to a hymn, an an-

them or other special music. 

505  Vocalists (2 hours on Sunday mornings & 1 hour of rehears-

al)     Responsibilities include preparing weekly for the upcoming week-

end service and singing with the worship band. 
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MISSIONS –  

LOCAL, NATIONAL AND WORLD 
 

601 Food Pantry/Clothes Closet (3 hr./month)        Sort 

and distribute clothing and food on Monday mornings from 8:30-

11:30am. 

602 Work Team for Local Missions (as needed)      As-

sist with repairs, construction, and clean-up in response to local emer-

gencies and mission needs. 

603 Adult Mission Trip Team—Guatemala                                 
Participate in our annual trip to Guatemala 

604 Mission Team (meets monthly)                                              

Dedicated to service in local, national, and world needs.   

 

PRAYER MINISTRY 
 

701  Prayer Group (1 hr./week)                                                     

Meet with others on Wednesday mornings to lift up concerns of our 

church, community, nation, and world. 

702 Sunday Morning Pre-Prayer (1 hr./month)            

Prepare our church for worship by praying over the sanctuary and 

classrooms. 

703 Prayer Chain Prayer (as needed)                                     

Pray for urgent needs as they arise and then pass on the need to the 

next person in the chain. 
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YOUTH MINISTRIES (cont’d) 

 

1205  Confirmation Mentors (5 times a year; Sunday 9:45

-10:45am & attend 1 hr long training in the fall)     The task of a Confir-

mation Mentor is to: (1) Connect regularly via text and letter with your 

assigned 8th grade Confirmands (2) Attend ~5 Sunday morning Confir-

mation Classes throughout the Confirmation Journey, Sunday @9:45-

10:45am (3) Support (by attending or sending notes) your Confirmand 

at the Church Visits, Visit to the Funeral Home and the Spring Confir-

mation Retreat  

1206  Special Needs Leader (2 hrs/week (Prep 30mins/

week; 1.5hrs/week, Sunday 4:30-6pm)     The task of the leader is to:  

(1)Assist at weekly meetings by leading activities (games, snacks, re-

cording attendance, taking photos, worship, small group discussion, 

powerpoint etc,) (2) Meet periodically with other leaders for brain-

storming, evaluating curriculum, organizing and prayer 

 



12 

YOUTH MINISTRIES 
 

1201  Journey Group Leader (2-3 hrs/week = Prepare 1-

1.5 hr/week; Meet—1-2 hrs/week)   Journey Groups are small groups 

of about 6 High School (14-18 year olds) that meet together weekly. 

Each Journey Group needs a minimum of 2 leaders.  The task of the 

leader is to:  (1) Nurture healthy relationships within the group 

(leaders and students) (2) Communicate with group members (3) Pre-

pare meeting schedule/rotation (with help from the youth pastor, the 

group and other leaders) a. Lesson: guide discussion b.  Mission: identi-

fy ways to serve others in our community c.  Social: schedule fun things 

(4) Attend quarterly Journey Group Leaders Training Sessions 

1202  The Loop Leader (2 hrs/week = Prep 30mins/week; Meet 

1.5hrs/week on Sunday 4:30-6pm)      The task of the leader is to:  (1)

Assist at weekly meetings by leading activities (games, snacks, record-

ing attendance, taking photos, worship, small group discussion, power-

point etc,) (2) Meet periodically with other leaders for brainstorming, 

evaluating curriculum, organizing and prayer.  

1203  Sunday School Teacher (2hrs/week Sunday 9:45-

10:45am ) The task of a Sunday School Teacher is to (1) Prepare (1 hr/

week) and teach (1 hr/week) (2) Take the material/curriculum provid-

ed by Pastor of Student Ministries and teach it in a way that connects 

with the students (3) Evaluate each lesson. 

1204  Confirmation Teacher (3 hrs/week Sunday 9:45-

10:45 a.m.—not including additional events)  The task of a Confirma-

tion Teacher is to: (1) Prepare -2 hr/week and teach-1 hr/week (2)Take 

the material/curriculum provided by Pastor of Student Ministries and 

teach it in a way that connects with the student  (3) Evaluate each les-

son (4) Attend Confirmation church visits and spring retreat (5) Com-

municate with the students, their parents and the mentors (the Pastor 

of Student Ministries will recruit) 
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DISCIPLESHIP 

 

801 Journey Group Leader (8 hr./Month)      Adult Journey 

groups will consist of 6-12 people who meet twice a month.  The pur-

poses of Journey Groups are to love God through prayer and regular 

care taking, Know God through regular Scripture reading with one an-

other, Serves the community along side one another. In addition to 

meeting twice a month with the small group, leaders and co-leaders 

will meet once a month with the Journey Group Coach for support and 

guidance. 

802  Short-Term Study Leader (2-6 hr./Week)     Adults 

enjoy short-term courses (4-8 weeks) such as Bible studies,  parent 

skills, financial management, personal development, etc.     Leaders 

need to enjoy teaching and facilitating groups.  This might be for a 

Wednesday night study, a daytime study, or something completely 

different, relevant to our community. 

 803  Discipleship Assistant (3-5 hr./week)   Works admin-

istratively along side Pastor of Discipleship and Discipleship team in 

preparing spreadsheets, tracking discipleship processes, and sending e

-mails to people interested in our Discipleship Process. Pastor of Disci-

pleship will contact interested persons with more information on re-

sponsibilities.  
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CHILDREN’S MINISTRIES 

901  Sunday School Coordinator (2 hr./week)                                 

Provide support for children’s Sunday school teachers and recognize 

gaps in attendance.  Organize appreciation event for teachers.  Help 

coordinate summer Sunday school program with the Children’s Minis-

tries Director. 

902   Sunday School Leader ( 2hrs/week = 1 hr prep & 1 

hr teaching/week from 9:45-10:45 a.m.)    Responsibilities include:  (1) 

taking the material/curriculum provided by the Director of Children’s 

Ministry and teaching it in a way that connects with students (2) build-

ing relationships with students and their parents  

903  Sunday School Assistant (1 hr/week from 9:45-

10:45 a.m.)    Responsibilities include:  assisting the Sunday School 

leader in teaching students and building relationships with students 

and their parents. 

904 Children’s Church Leader (2 hrs/month = 1 hr/month 

preparing & 1 hr/month on Sundays from 11 a.m. to 12 p.m.)     Re-

sponsibilities include:  taking the material/curriculum provided by the 

Director of Children’s Ministry and teaching it in a way that connects 

with students and building relationships with students and their par-

ents  

905 Children’s Church Assistant (1 hr/month on Sun-

days from 11 a.m. to 12 p.m.)  Responsibilities include:  assisting the 

Sunday School leader in teaching students and building relationships 

with students and their parents. 
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CHILDREN’S MINISTRIES (cont’d) 

906 G.A.P. Leader (2 hrs/week = Prep 30 mins/week; lead 1.5 

hrs/week on Sunday 4:30-6 p.m. during school year)      G.A.P. is a 

group for 5th-6th graders where they can explore their faith while grow-

ing closer to Christ and each other.  Responsibilities include:  assist at 

weekly meetings by leading activities (games, snacks, and small group 

discussion), assist with special events and various field trips and meet 

periodically with other leaders for brainstorming, evaluating curricu-

lum, organizing and prayer. 

907 Nursery Volunteer (1 hr./month or as available)   The  

nursery provides care for our littlest members on Sunday mornings 

and at various times throughout the week during other studies and 

programs.  The task of a nursery volunteer is to:  (1) offer and provide 

for the emotional, physical and social needs of young children (2) in-

teract with the children and encourage their involvement in activities. 

908 Resource Coordinator (2-4 hrs./month)    

The Resource Coordinator s responsible for helping gather, shop for, 
and organize supplies needed for the NUMC Kids ministry.   

 

 

VACATION BIBLE SCHOOL 

1101 VBS Team (as needed)                                                                                                        

Be a part of the team that makes VBS happen!  Some volunteer areas 

include:  registration, snacks, crafts, games, drama, decorating, publici-

ty and crew leaders.  

 

 

 


